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Before you start — what this is, honestly

This collection is free, and every guide in it is also free on our website. This file just gathers them in one place, in reading order,

so you can print it, keep it on your phone, or read it offline. Our website has no paywall either — every guide links back to its online page,
which is always the newer version.

AI  Every guide in this pack was written by AI  and checked by automated fact and quality gates. Our editor spot-checks
published guides every day, but not every text is read by a person. Every guide page on https://aiworldhq.com carries the same

notice — we say it openly because you deserve to know who wrote what you are reading.

Apps change. Buttons move and menus get renamed. If a step does not match what you see, the guide's online version is the newer one
— the link is under every title.

Free to share. This collection is licensed under Creative Commons Attribution-NonCommercial 4.0 (CC BY-NC 4.0): you may copy,

print and share it — with your class, your library or your team — as long as you credit AI World HQ with a link to aiworldhq.com and do
not sell it.
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Practice a new language or presentation with Claude for instant feedback
7  steps · Read online

Ever wished you had a patient tutor or a friendly colleague on standby to help you practice? Claude, an AI assistant, can be just that. This guide
will show you how to use Claude to simulate conversations for language learning or get immediate, constructive feedback on your presentation

ideas and wording, helping you build confidence.

Before you start

You'll need a web browser (like Chrome, Edge, Safari, or Firefox).
An internet connection.

A free Claude account (signing up is quick, usually just an email and password or Google login).
This guide assumes you're using the free web version of Claude. While there are paid plans with higher usage limits, the free version is

perfect for getting started with this task.
The whole process should take about 5 to 10 minutes to get through the steps, plus however long you want to practice!

Step 1 — Open the Claude website

First, you'll need to open Claude in your web browser. This is where you'll interact with the AI assistant, which is like a digital helper that can
understand and generate human-like text. Type claude.ai  into the address bar at the top of your browser window and press Enter.

You'll see the Claude homepage, possibly asking you to log in or sign up. If you're not logged in, either create a new account or sign in with your

existing details. What happens next is you'll be taken to the main chat interface. If it looks different, look for a "Log In" or "Sign Up" button,
usually in the top right corner. You'll know it worked when you see a chat window, ready for you to type a message.

Step 2 — Start a new conversation

Now that you're in Claude, let's begin a fresh interaction. Look for a button that says "Start a new chat" or simply "New Chat", often found on the

left side of the screen, or sometimes as a plus (+) icon. Click this button to clear any previous conversations and start fresh.

You'll see a blank chat area, with a text box at the bottom that says something like "Message Claude...". This is where you'll type your instructions,
known as a 'prompt', to tell Claude what you want it to do. If it looks different, try clicking any existing chat entry to open it, then look again for

the "New Chat" option, or a similar icon to begin a fresh conversation. You'll know it worked when the main chat window is clear, and the
message box at the bottom is empty, waiting for your input.

Step 3 — Set the scene for language practice

Let's tell Claude to become your language tutor. In the message box at the bottom, you'll type an instruction that sets Claude's role. This is called

role-playing, where the AI pretends to be someone specific to help you. Be sure to specify the language and your learning goal.

You'll see Claude process your request, and then it will respond, confirming its role and asking how you'd like to start. If it looks different, and
Claude seems confused, try rephrasing your instruction more simply. You'll know it worked when Claude replies, saying something like "Hello!

I'm ready to be your French tutor. How can we begin?"

💬 Example: Act as a friendly French tutor for a beginner. Ask me simple questions about my daily life in French, and gently correct any
grammar or vocabulary mistakes I make, explaining why.

Step 4 — Begin your language practice

With Claude in its tutor role, it's time to start speaking (or rather, typing!) the new language. Claude will have likely asked you a question in the

target language. Type your answer directly into the message box, doing your best to use the language you're learning.

You'll see Claude read your response, and then it will provide feedback. This might include corrections, explanations, and perhaps another question
to keep the conversation going. If it looks different, and Claude just gives a generic response, remind it of its role: "Please remember, you are my

French tutor." You'll know it worked when Claude gives you specific feedback on your language use and continues the conversation.

Step 5 — (Alternative) Prepare for presentation feedback

If you're practicing a presentation, let's reset Claude's role. Click "New Chat" (from Step 2) to start fresh. This time, you'll instruct Claude to act as
a presentation coach. Be clear about the kind of feedback you need, such as clarity, tone, or structure.

You'll see Claude acknowledge your request and usually ask for the presentation content you want reviewed. If it looks different, and Claude

seems to be waiting for more instruction, tell it, "I will now give you parts of my presentation script." You'll know it worked when Claude replies
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with something like, "Understood! I'm ready to act as your presentation coach. Please share your script, and tell me what kind of feedback you're

looking for."

💬 Example: You are my presentation coach. I need honest, constructive feedback on my script's clarity, conciseness, and how engaging it

sounds. Imagine I'm presenting to a general audience. I'll share parts of my script one by one.

Step 6 — Deliver parts of your presentation

Now, paste the first part of your presentation script into the message box. It's often best to give it section by section (like your introduction or a key

point) rather than the whole thing at once, so Claude can give focused feedback.

You'll see Claude analyze the text, then provide its feedback based on your instructions. This feedback will highlight areas for improvement or

suggest alternative phrasing. If it looks different, and Claude just summarizes your text, re-emphasise: "Please provide feedback on clarity and
conciseness, not just a summary." You'll know it worked when Claude offers specific suggestions or praises effective parts of your script.

Step 7 — Refine and get more feedback

After Claude gives its feedback, you can continue the conversation to refine your work. You might ask: "How could I make that introduction more
impactful?" or "Can you suggest a stronger closing sentence for this paragraph?" You can also paste revised sections to see if the changes improved

things. This back-and-forth interaction allows you to iterate and improve.

You'll see Claude respond to your specific questions, offering new suggestions or confirming that your revisions are effective. This helps you hone
your skills. If it looks different, and Claude repeats earlier feedback, try being more specific with your follow-up questions or rephrase what you're

asking. You'll know it worked when Claude provides fresh, actionable advice that helps you move forward with your practice.

Common mistakes

Vague prompts: If you don't tell Claude exactly what role to play or what kind of feedback you need (e.g., "Just help me learn French"),
the responses might be too general. Always be specific about the language, your level, or the type of presentation and audience.

Expecting human-like intuition: While Claude is smart, it's an AI. It can't read your mind, understand unspoken nuances, or see your
body language during a presentation. Stick to text-based interactions and explicitly state your goals.

Overloading the AI: Pasting a whole 20-minute presentation script at once might overwhelm Claude, leading to less detailed feedback or
hitting free usage limits. Break it down into smaller, manageable chunks for better, more focused responses.

What this means for you

In everyday life: Claude can be your personal language coach, helping you prepare for travel or converse with friends in a new tongue.
It's a no-pressure way to improve your skills on your own schedule.

For your business or work: Use Claude to refine sales pitches, team meeting updates, or client proposals. Getting clear, concise feedback
can make your communication more effective and help you present with more confidence.

If you're just getting started: The easiest first move is to pick one goal – either practicing a simple conversation in a new language or
getting feedback on just the introduction of a presentation – and stick to that. You'll be surprised how quickly you can make progress.

Try it now

Open Claude, start a new chat, and try asking it to act as an English proofreader. Then, type a sentence you're unsure about and ask it for

suggestions to improve clarity. See how it helps!



Build a personal study-buddy chatbot in 15 minutes using Hugging Face Spaces (no code)
7  steps · Read online

Imagine having a patient AI tutor that never gets tired, remembers what you've learned, and quizzes you just before you forget. With Hugging
Face Spaces, you can build that tutor in under 15 minutes — no coding required. Perfect for students, lifelong learners, or anyone who wants to

remember more with less effort.

Before you start

A free Hugging Face account (sign up at huggingface.co)
A computer or phone with internet

A quiet 15 minutes (you'll be guided step by step)
No prior coding experience needed

⚠️ This guide uses the free tier of Hugging Face. Some advanced features may require a paid plan, but the core steps work for free.

Step 1 — Sign in to Hugging Face and open Spaces

Go to huggingface.co and tap Sign Up in the top-right corner if you don't have an account. After signing in, click Spaces in the top menu (it's
next to "Models" and "Datasets"). This is where you'll create your study-buddy.

You'll see a list of public Spaces created by others. Look for a blue button that says "New Space" in the top-right — tap it.

💬 Example:

You can copy this into your browser: https://huggingface.co/spaces

You'll know it worked when you see a page with a form asking for your Space name and license.

Step 2 — Name your Space and choose settings

On the "Create new Space" page, fill in these details:

Space name: Type something like my-study-buddy  (use lowercase letters and hyphens only).

Visibility: Keep it Public so you can share it with friends or revisit it later.
Hardware: Choose CPU — it's free and fast enough for a chatbot.

SDK: Select Gradio (it's the most beginner-friendly option and works great for chatbots).

Click Create Space.

💬 Example:

Space name: my-study-buddy  Visibility: Public Hardware: CPU SDK: Gradio

You'll know it worked when you land on a new page titled "Your Space is being created…" and you see a progress bar.

Step 3 — Wait for your Space to build

Your Space is now being set up in the cloud. This usually takes 1–2 minutes. You'll see a spinning icon and a message like "Your Space is being
created…"

While you wait, think about what you want your study-buddy to help with — for example, biology terms, math formulas, or language vocabulary.

You'll know it worked when the spinning icon disappears and you see a green banner saying "Your Space is ready!"

⚠️ If the build fails, refresh the page. If it keeps failing, check your Space name uses only lowercase letters and hyphens.

Step 4 — Open the Space editor

Once your Space is ready, you'll see a page with tabs like Files, Settings, and App. Click the Files tab.

You'll see a file called app.py . Click it to open the editor.

💬 Example:
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You'll see a single line: def main():

You'll know it worked when you see a simple code editor with a few lines of starter code.

Step 5 — Replace the starter code with a study-buddy template

Delete everything in the editor and paste this exact code:

import gradio as gr

def respond(message, history):

    # Simple study-buddy response

    if "define" in message.lower():

        return "A **study buddy** is an AI assistant designed to help you learn and remember information through conversation, quizzes, and 

    elif "quiz me" in message.lower():

        return "Quick quiz: What is the capital of the US? (Type your answer)"

    elif "bye" in message.lower():

        return "Good luck with your studies! Remember: spaced repetition is key to long-term memory."

    else:

        return "I'm here to help you study! Try asking: 'Define study buddy' or 'Quiz me'."

demo = gr.ChatInterface(

    respond,

    title="📚 My Study Buddy",

    description="Ask me to define terms, quiz you, or explain concepts — I'll adapt to your learning pace.",

    theme="soft"

)

demo.launch()

Click Commit changes to main (a green button at the bottom).

💬 Example:

You can copy the code above and paste it directly into the editor.

You'll know it worked when the page refreshes and you see your chat interface appear below the editor.

Step 6 — Test your study-buddy in the chat

In the chat panel that just appeared, type:

Define study buddy

You should see the AI explain what a study buddy is.

Then try:

Quiz me

The AI will ask you a question. Type your answer and press Enter.

💬 Example:

Type: "Define study buddy" Expected response: "A study buddy is an AI assistant designed to help you learn..."

You'll know it worked when the chat responds naturally to your messages and keeps the conversation going.

⚠️ If the chat doesn't respond, refresh the page. If it still doesn't work, check that you pasted the code exactly as shown.

Step 7 — Customize your study-buddy (optional)

Want to teach it about a specific subject? Replace the respond  function with your own rules. For example, to teach it about photosynthesis:



def respond(message, history):

    if "photosynthesis" in message.lower():

        return "Photosynthesis is the process by which green plants use sunlight to make food from carbon dioxide and water. In simple terms

    elif "quiz me" in message.lower():

        return "Quick quiz: What gas do plants release during photosynthesis? (Type your answer)"

    else:

        return "Ask me about photosynthesis or type 'quiz me' to test your knowledge!"

Click Commit changes to main again.

💬 Example:

Replace the entire respond  function with the code above.

You'll know it worked when the chat now responds to questions about photosynthesis.

⚠️ This feature is beginner-friendly, but you'll need to write simple rules. If you're not comfortable editing code, stick with the original

version.

Common mistakes

Mistake: Typing the wrong Space name with uppercase letters or spaces. Fix: Use only lowercase letters and hyphens, like my-study-buddy .

Mistake: Choosing GPU hardware instead of CPU. Fix: CPU is free and fast enough for a chatbot. GPU is for advanced users.

Mistake: Not waiting for the Space to build. Fix: Wait until you see the green "Your Space is ready!" banner before proceeding.

What this means for you

In everyday life: Build a personal AI tutor for any subject — biology, history, languages, or even your work training. Share it with
classmates or revisit it whenever you need a study session.

For your business or work: Use it to create onboarding quizzes or internal knowledge checkers. No need to hire a trainer — your AI can
do it.

If you're just getting started: This is your first step into AI-powered learning. Once you're comfortable, try adding more subjects or even
voice chat.

Try it now

Open your new study-buddy chatbot at: https://huggingface.co/spaces/[your-username]/my-study-buddy

Replace [your-username]  with your actual Hugging Face username. Ask it to define a term or quiz you — and see how it adapts to your learning
style.

https://huggingface.co/spaces/%5Byour-username%5D/my-study-buddy


Build a simple weekly study plan with Meta AI in 10 minutes
7  steps · Read online

Imagine opening your calendar on Sunday night and seeing every exam, quiz and assignment laid out in color-coded blocks. You’ll know exactly
what to study each day and when to take breaks. Meta AI can build that plan for you in under ten minutes, even if you’re starting from scratch.

Before you start

A phone, tablet or computer with the Meta AI app (iOS/Android) or Meta website open in a browser.

A free Meta account (sign-up takes 2 minutes).
Your exam dates, quiz dates and assignment deadlines written down or in your calendar.

Roughly 10 minutes of quiet time.

Step 1 — Open Meta AI and start a fresh chat

Open the Meta AI app on your phone or go to meta.ai in any browser. On the home screen you’ll see a search bar and a list of recent chats. Tap

the plus icon (a circle with a pencil inside) or the “New chat” button to begin a fresh conversation. A blank chat screen appears with a blinking
cursor ready for your first message.

You’ll know it worked when you see a clean chat window and the prompt “Ask Meta AI anything…” at the bottom.

💬 Example: Just open the app or website.

Step 2 — Tell Meta AI your courses and dates

In the chat box, type a clear message that lists each course, its exam date, any quizzes, and assignment deadlines. Use simple bullet points so the
AI can read them easily.

For example: “Here are my courses and dates:

Math exam 15 June
History essay due 20 June

Chemistry quiz 12 June
English speech 25 June”

After you press send, Meta AI will reply with a short summary confirming it understood everything.

You’ll know it worked when you see a reply that repeats your courses and dates back to you.

💬 Example: Math exam 15 June, History essay due 20 June, Chemistry quiz 12 June, English speech 25 June

Step 3 — Ask for a weekly study plan

On the same chat line, type: “Create a 7-day study plan that spreads the work evenly and includes short breaks.”

Meta AI will reply with a color-coded weekly calendar. Each day shows which topics to study and when to take 10-minute breaks. If the reply

feels too long, ask for a shorter version by typing “Make it more compact.”

You’ll know it worked when you see a calendar with dates, study blocks, and break reminders.

💬 Example: Create a 7-day study plan that spreads the work evenly and includes short breaks.

Step 4 — Adjust the plan to fit your life

Look at the plan Meta AI gave you. If an evening block feels too late, reply: “Move the Math block to 4 pm each day instead.”

If you already have a part-time job on Wednesdays, say: “Remove Wednesday evening and shift those hours to Thursday morning.”

Meta AI will update the calendar instantly. If the button you expect isn’t there, look for a small “Edit” or “Regenerate” link near the plan.

You’ll know it worked when the calendar updates and the new times appear.

💬 Example: Move the Math block to 4 pm each day instead.
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Step 5 — Ask for topic breakdowns

Pick one course from the plan and ask Meta AI to break it into smaller topics. For example: “For Math, list the exact chapters and topics I should

study each day.”

Meta AI will reply with a detailed checklist. If the list feels overwhelming, ask for “only the top three topics per day.” If you prefer flashcards, say

“turn the list into flashcard questions.”

You’ll know it worked when you see a clear checklist or flashcard list for that day.

💬 Example: For Math, list the exact chapters and topics I should study each day.

Step 6 — Save or export the plan

At the bottom of the chat, look for a small share icon (an arrow pointing up or three connected dots). Tap it and choose “Copy” to save the plan

to your phone’s notes or “Save as image” to add it to your calendar app. If you don’t see the icon, look for a menu with “Export” or “Share.”

You’ll know it worked when you can paste the plan into another app or save it as an image.

💬 Example: Tap the share icon and choose “Copy.”

Step 7 — Set phone reminders

Open your phone’s calendar or reminder app and paste the copied plan into tomorrow’s events. Set each study block as a calendar event with a 10-
minute alert. If you prefer voice reminders, ask Meta AI to “turn the plan into voice reminders” and follow the link it provides.

You’ll know it worked when tomorrow’s events appear in your calendar with study blocks and alerts.

💬 Example: Paste the plan into tomorrow’s calendar events.

Common mistakes

Too vague a prompt: Writing “Plan my study” gives a messy reply. Fix: list your courses and dates clearly.
Ignoring breaks: Meta AI may pack blocks too tightly. Fix: reply “add a 10-minute break every 50 minutes.”

Not editing: The first plan might clash with your job or sport. Fix: ask Meta AI to shift or remove blocks until it fits.

What this means for you

In everyday life: Use this plan to stay on track without last-minute cramming. You’ll finish each day knowing exactly what you

accomplished.
For your business or work: The same technique works for project deadlines and client deliverables—just swap “exam” for “milestone.”

If you're just getting started: Start with one small course and build the habit of reviewing the plan each morning.

Try it now

Open Meta AI, paste your courses and dates, and ask for a weekly study plan. You’ll have a color-coded calendar in under two minutes.



Getting Started with Mistral's Le Chat: Your Private AI Guide
6 steps · Read online

Want to try an AI assistant but feel a bit uneasy about where your personal information might end up? This guide is for you. You'll learn how to
use Le Chat (which is French for "The Cat," a playful nod to "chatting"), a friendly, privacy-focused AI assistant from Europe. By the end, you'll be

able to use it confidently for everything from sorting lists to drafting emails, knowing your conversations are handled with care.

Before you start

A device with internet access: This guide works whether you're using a computer, tablet, or smartphone.
A modern web browser: You'll need an up-to-date browser like Chrome, Safari, Firefox, or Edge.

An email address: To create your free Le Chat account.
Rough time commitment: Allow about 5-7 minutes to follow these steps and complete your first chat.

Cost: Le Chat offers a generous free tier that's perfect for everyday use. All features in this guide are available on the free plan. For very
high-volume or advanced use, a paid plan might be offered, but it's not needed here.

Step 1 — Create your free account

To begin using Le Chat, you first need to set up a personal profile. Because its creator, Mistral, is based in Europe, Le Chat operates under strict
European privacy laws, which can offer peace of mind if you're conscious of your digital footprint.

Open your web browser and search for "Le Chat Mistral AI" or navigate directly to their official website. Once the main page loads, look for a

prominent button or link that says "Sign up," "Create account," or "Try Le Chat" – this is usually found in the top-right corner or the center of the
page.

💬 Example: Click the "Sign up" button. On the next screen, enter your email address in the designated field, then create a strong, secure
password. Click the "Submit" or "Continue" button. You will then receive a verification email from Le Chat; open this email and click the link

inside to activate your account. You'll know it worked when a confirmation message appears in your browser, and you are automatically
redirected to the Le Chat chat interface, ready to explore.

Step 2 — Adjust your privacy settings

Before you type your first message, let's make sure your account is configured to keep your conversations as private as possible. By default, many
AI tools (which are clever computer programs that can understand and generate human-like language) use your interactions to help train and

improve their underlying AI model (the brain of the AI). Le Chat gives you clear control over this.

On the Le Chat screen, look for a settings icon, often shaped like a small gear (⚙️), or perhaps your profile picture/initials, typically located in
the bottom-left or top-right corner. Clicking this will reveal a menu or panel with various options.

💬 Example: From the menu that appears, select "Settings" or "Data Privacy." You will then likely see an option labeled something like "Store
Chat History" or "Use my data for training." Toggle this option off (so it shows as gray or inactive, rather than blue or green). This tells Le Chat

not to use your specific conversations to further train its AI. You'll know it worked when the toggle switch visually indicates it's turned off, usually
by changing color or position, and a small notification might briefly appear confirming "Settings saved" or "Preferences updated."

Step 3 — Write your first prompt

Now that your account is set up with privacy in mind, you're ready to chat! At the bottom of the Le Chat screen, you'll see a large text box, often
labeled "Message Le Chat" or "Type your prompt here." This is where you'll type your prompt (which is simply the instruction or question you

give to the AI, telling it what to do). Let's start with a practical task: organizing a messy list. This is an easy way to see how the AI understands
and structures information.

Click directly into the text box at the bottom of the screen. Your cursor will appear, indicating it's ready for you to type.

💬 Example: Copy and paste the following text into the box, then press the "Send" button (often a paper airplane icon or similar) located on the
right side of the text box:

"Please organize this messy shopping list into neat categories like 'Fresh Produce', 'Dairy', and 'Pantry': apples, milk, carrots, cheese, pasta,

bananas, butter, eggs, bread, coffee, chicken." You'll know it worked when Le Chat quickly processes your request (you might see a brief
"typing" indicator) and then displays an organized list categorised as you asked, appearing as a new message above your prompt.

Step 4 — Refine the results

The beauty of AI assistants like Le Chat is that they're designed for conversation. You don't have to accept the first answer as final. If the output

isn't exactly what you wanted, you can simply ask Le Chat to make adjustments, building on its previous response. This is because it remembers
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the context window (think of this as the AI's short-term memory during your current conversation, much like you remember what you just said

to a friend).

After receiving the organized shopping list from the previous step, the chat interface remains open with your last prompt and Le Chat's response

visible. Simply type your follow-up instruction into the same text box at the bottom of the screen, just like you would continue a text message
conversation.

💬 Example: Type this follow-up message into the chat box and send it:

"Thank you! Now, can you rewrite that list but put a little checkbox symbol [ ] next to each item so I can print it out and tick them off

when I go shopping?" You'll know it worked when Le Chat quickly generates a new version of the shopping list, keeping the categories
but adding a [ ]  symbol next to each item, showing it understood your refinement and applied it to the previous output.

Step 5 — Start a fresh conversation

As you chat with Le Chat, it remembers everything within the current conversation, building on what you've discussed so far. This "short-term

memory" is great for refining a single task or continuing a topic, but if you want to start a completely new, unrelated topic, it’s best to begin a fresh
chat. This prevents the AI from getting confused by old information or trying to connect new ideas to a previous, unrelated conversation.

On the Le Chat interface, look for a button or icon that allows you to start a new chat. This is typically labeled "New Chat," "Start new

conversation," or represented by a plus symbol (+) or a speech bubble icon, often found near the top-left of the chat interface or within a side
menu. Click this button to clear the current conversation.

You'll know it worked when the current conversation scrolls away (but remains accessible in your chat history, usually displayed as a list on the

left-hand side), and the main chat area becomes empty and ready for a brand-new prompt, with the text box cleared and waiting for input.

Step 6 — Brainstorm ideas for a party

Le Chat isn't just for organizing lists; it can be a fantastic brainstorming partner. Let's use your new, empty chat window to generate some
creative ideas. This demonstrates the AI's ability to think broadly and provide inspiration based on a simple request, showing its creative side.

With your new, empty chat screen visible, click into the text box at the bottom. The cursor will appear, indicating it's ready for your input. This

time, we'll ask for some creative suggestions rather than an organizational task.

💬 Example: Type this prompt into the box and send it using the paper airplane or "Send" button:

"I'm planning a small outdoor birthday party for a friend who loves vintage sci-fi movies and board games. Give me five unique theme

ideas for the party, including a brief description for each." You'll know it worked when Le Chat quickly responds with a list of five distinct
and creative party theme ideas, each with a short description, showing its ability to generate imaginative content based on your specific

interests.

Common mistakes

Treating it like a rigid search engine: Don't just type keywords like "meal plan." Le Chat thrives on natural language.

Fix: Speak to Le Chat as if you're talking to a helpful assistant. Use full sentences like, "Could you please help me plan three simple
dinners using chicken for this week, suitable for a family?"

Forgetting the context window limit: Le Chat, like all AI, has a "short-term memory" called its context window. If you chat for hours
about ten different topics in one go, it might start to forget the early details.

Fix: If you want to start a brand-new task that's unrelated to the current discussion, use the "New Chat" button (as shown in Step 5)
to give the AI a fresh slate and prevent confusion.

Not being specific enough in your prompts: If Le Chat's answer isn't quite right, the mistake often lies in your instruction, not the AI.
Fix: Instead of just saying "make it better," tell it how to improve. For example, "That's a good start, but can you make the tone more

formal and shorten this to two paragraphs?"

What this means for you

In everyday life: You can use Le Chat to quickly draft polite emails to service providers, brainstorm weekend activity ideas for the family,
summarize long articles from the web, or even help you plan your shopping trips – all with the added peace of mind that your privacy is a

priority. It's like having a clever, discreet personal assistant available 24/7.
For your business or work: You can draft professional business correspondence, generate marketing copy ideas for social media,

organize meeting notes into clear summaries, or quickly outline presentations. The strong European privacy standards mean your sensitive

business ideas and communications are handled with an extra layer of protection.
If you're just getting started: You don't need to be a technology expert. Le Chat is designed to be as simple and intuitive as sending a text

message to a friend, but with the power of AI assistance ready to help you with a wide range of tasks. Just ask it naturally!



Try it now

Open your Le Chat window right now (or start a new chat if you're continuing from the last step) and type this simple sentence to see how natural

the conversation feels:

"Give me three quick, positive suggestions for a weekend morning routine that doesn't involve looking at my phone, and explains why each is

good for me."



How to Translate and Understand Other Languages with AI
6 steps · Read online

By the end of this guide, you'll be able to turn any piece of foreign text—whether a quick chat, a restaurant menu, or a PDF report—into clear
English (or your preferred language) with an AI tool. You'll also learn how to keep the meaning intact, ensuring your translations are accurate

and natural-sounding. This guide is for anyone who's never used artificial intelligence for translation before.

Before you start

An internet-connected device: This could be a mobile phone, tablet, or computer.
A free account on an AI chat platform: You'll need access to a text-generating AI like ChatGPT, Claude, or Gemini. The steps in this

guide work similarly across these tools.
A piece of text to translate: Have the foreign text ready to copy-paste, or displayed on your screen so you can type it out.

Time commitment: This guide takes about 5-10 minutes to follow along for the first time.

Step 1 — Open your AI chat tool

First, open the website or app for your chosen AI chat platform. This is the place where you usually "talk" to the AI, typing messages and receiving

replies. Once it's loaded, you'll typically see your past conversations on one side and a main chat area. To start fresh, look for a button that says
"New chat" or a simple plus-icon (+). Tapping or clicking this will clear your screen.

What you see: A blank main chat area, often with a message box at the bottom ready for your input. What happens next: The AI prepares a

clean, new conversation thread, meaning it won't be influenced by any previous topics you've discussed. If it looks different: On a mobile app,
the "New chat" button might be in a corner or accessible through a menu icon (three horizontal lines). On a computer, it's often in a sidebar on

the left. 💬 Example: Click the "New chat" button. You'll know it worked when you see a blank message box and no previous conversation
messages are visible.

Step 2 — Ask the AI to translate, adding context

In the blank message box, type a clear instruction (this is called a prompt – it's the specific request you give the AI) telling the AI what you need.

After your instruction, paste the foreign text you want to translate. Adding details like "keep the tone friendly" or "preserve the formal style" is
crucial because it tells the AI not just what to translate, but how to translate it, helping it retain the original meaning and feel.

What you see: The cursor blinking in the message box, waiting for your input. What happens next: As soon as you hit Enter or click the

"Send" button, the AI will begin processing your prompt and generating its translation. If it looks different: The "Send" button might be an
arrow icon, a paper airplane symbol, or simply the Enter key on your keyboard. 💬 Example:

Please translate the following Italian text into English and keep a relaxed, conversational tone:

Ciao! Come stai? Spero che la giornata vada bene. Ci vediamo stasera?

You'll know it worked when the AI starts typing its translated response below your message, usually appearing word by word.

Step 3 — Review the AI's initial translation

Once the AI finishes typing, carefully read the translation it provides. While AI is very good, it can sometimes miss nuance – subtle differences in

meaning, tone, or style that depend on the specific situation or culture. Scan for any words or phrases that seem a little off, don't quite make sense,
or don't match the tone you expected. Don't worry if it's not perfect yet; the next step will fix it.

What you see: The AI's full translated text displayed on your screen. What happens next: You mentally compare the AI's output with your

understanding of the original text, looking for any potential improvements. If it looks different: The AI might offer multiple versions, or ask a
clarifying question. If it does, read its question and answer it in the message box. 💬 Example: If the AI translated "Ciao! Come stai?" as "Hello!

How are you?" You'll know it worked when you have identified any parts of the translation that might need further adjustment, based on your
original instruction or intent.

Step 4 — Refine the translation with specific feedback

If something in the initial translation didn't quite hit the mark, don't just accept it. Reply to the AI in the same conversation, giving it clear,

specific feedback. You can highlight a particular word, ask for a different tone, or even provide additional context that the AI didn't have before.
This helps the AI learn and give you a more accurate and contextually appropriate translation.

What you see: The previous AI translation and a new blank message box below it. What happens next: The AI will use your feedback to

revise its previous answer, often providing a much better translation that addresses your specific concerns. If it looks different: The AI might
offer an explanation for its initial choice before providing a revised version. 💬 Example: Following on from the previous step, you might type:
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Could you make the greeting even more casual, like "Hey there! How's it going?" for "Ciao! Come stai?" And ensure the entire message keeps t

You'll know it worked when the AI provides a new version that makes more sense, sounds more natural, or perfectly matches the tone you
intended.

Step 5 — Translate longer documents using “chunking”

For larger documents like multi-page PDFs or long articles, consider breaking the text into smaller sections rather than pasting everything at once.
This method is called "chunking". Modern AI tools can handle much larger texts than before (many support tens of thousands of words in a

single message), but chunking still helps maintain accuracy, especially for complex or technical texts, and makes it easier to review each section.

What you see: Your larger document open on one side of your screen, ready for you to select and copy text. What happens next: You copy a

manageable section of text, then repeat steps 2-4 for each "chunk," ensuring each part is translated and refined before moving to the next. If it
looks different: The exact method for copying large text varies by program; you might need to drag your mouse, use keyboard shortcuts (Ctrl+A

then Ctrl+C on Windows, Cmd+A then Cmd+C on Mac), or use a "Select All" option. 💬 Example:

Translate the following section of a legal document into plain English, maintaining a formal and precise tone, without using any legal jargo

[Paste the first few paragraphs of your legal document here]

You'll know it worked when the AI successfully translates that section without error or truncation, providing a complete response to that
specific chunk.

Step 6 — Save your translated text in a useful format

Once you're satisfied with a translated section (or the entire document, if you were chunking), select the AI's answer and copy it. Then, open a

document program on your device (like Microsoft Word, Google Docs, Apple Pages, or even a simple Notepad application) and paste the text there.
Remember to save your new document with a clear, descriptive name so you can easily find it later.

What you see: The AI's translated text highlighted on your screen, ready to be copied. What happens next: The text is stored in your device's

clipboard, ready to be pasted into another application. If it looks different: Most AI tools have a "Copy" icon next to their response, or you can
highlight the text and right-click to choose "Copy" (or use keyboard shortcuts: Ctrl+C on Windows/Linux, Cmd+C on Mac). 💬 Example:

Highlight the AI's translation, press Ctrl + C (or Cmd + C on Mac), open a new Google Doc, and press Ctrl + V (or Cmd + V on Mac) to paste.
You'll know it worked when you see the translated text appear in your chosen document program, ready for you to save.

Common mistakes

Forgetting to add context: Simply asking "Translate this" without specifying the tone or purpose can lead to a translation that feels
inappropriate or robotic.

Fix: Always include a phrase like "keep a friendly tone," "translate for a business email," or "explain in simple terms for a beginner."
Pasting too much text at once: While modern AI tools have large capacity, trying to translate an entire book in one go can sometimes

result in the AI missing details or giving incomplete answers.
Fix: For very long texts, consider breaking them into smaller sections and translate them one by one, keeping them in the same chat

conversation to maintain context.
Accepting the first translation blindly: Even advanced AI can misinterpret something, especially if the original text is highly specialized

or uses slang.
Fix: Always read through the AI's translation and, if anything feels off, ask the AI to rephrase or clarify it with more specific

instructions.

What this means for you

In everyday life: You can instantly understand a foreign menu, decode a message from a friend overseas, or get the gist of a news article
in another language. No more guessing what "Risotto ai funghi" means!

For your business or work: You can quickly translate client emails, understand product specifications, or review documents from
international partners, saving you time and potentially avoiding the need for a professional translator for initial drafts.

If you're just getting started: The easiest first step is to open your AI chat, paste a short sentence in another language (like "Hola, ¿cómo

estás?"), and ask for a simple translation into English. You'll see the AI do the heavy lifting in seconds.

Try it now

Take a piece of foreign text you have handy—maybe a label on a food item, a line from a song, or a snippet from an article online. Open your
preferred AI chat tool, type the prompt "Please translate the following into English and keep it casual:" and then paste your text. Hit send, and

watch the AI instantly provide its translation!



Use ChatGPT to Practice a Foreign Language Without Feeling Awkward
6 steps · Read online

In short: ChatGPT can become a patient conversation partner for almost any language — it speaks at your level, corrects you kindly,
and never gets bored. You'll need a free ChatGPT account and the app or website; you'll learn the most by speaking out loud.

Practicing a new language in front of another human can feel awkward — especially when you're worried about sounding silly. A chatbot removes

that pressure. There's no raised eyebrow when you mix up "ser" and "estar," and you can ask the same question five different ways without feeling
like you're wasting anyone's time. This guide walks you through setting up a calm, private practice session you can repeat whenever you have a

few spare minutes.

Before you start

A free ChatGPT account is enough to begin. Voice practice and longer conversations may need a paid plan — if a feature asks you to
upgrade, that's the moment to know.

The ChatGPT app on your phone is the easiest way to talk out loud. The website on a laptop also works, especially if you'd rather type.
The language you want to practice. If you only have a vague idea ("maybe Spanish"), that's fine too — pick something specific in Step 1.

Headphones with a microphone, if you're in a shared space and don't want others to hear you practicing.
Roughly 15 minutes for the first setup. After that, every practice session takes as little as five minutes.

Step 1 — Open a new chat and name it for the language

Open the ChatGPT app on your phone, or visit chatgpt.com on a browser, and tap the "New chat" button. On the phone app this is usually a
pencil-and-paper icon at the top-right; on the website it's a button at the top-left. A blank conversation opens with a message box at the bottom

that says "Ask anything" or "Message ChatGPT". Now rename the chat so you can find it again later. Tap the chat title at the very top of the
screen — it usually shows today's date by default — and a small text field appears. Type your chosen name and tap Done, Save, or the

checkmark to confirm. If tapping the title doesn't do anything, look for a pencil icon ✏️ next to it, or open the three-dot menu ⋯ at the top
and choose "Rename". Naming the chat keeps all your practice in one tidy place. 💬 Example: name the chat "Spanish practice — beginner".

You'll know it worked when the top of the screen shows your chosen name instead of today's date, and the chat is ready for your first message.

Step 2 — Tell ChatGPT exactly how you want to practice

Tap the message box at the bottom of the screen and type a short "briefing" message explaining what you want. Mention your level, the language,
the kind of situation you want to rehearse, and how you'd like corrections — the more specific you are, the more useful the reply will be. ChatGPT

answers well when you give it a small "job description," almost like briefing a friendly tutor. Tap the up-arrow send button (or press Enter on a
computer) when you're ready. If the first reply comes back in English instead of your target language, simply remind it — "Please reply only in

Spanish from now on." 💬 Example: "Please reply only in simple Spanish sentences. I'm a complete beginner. After each of my messages,
correct any mistakes in a kind bullet list, then ask me a follow-up question to keep the conversation going. Keep your replies short." You'll know

it worked when ChatGPT's first reply is in your chosen language, uses short sentences, and ends with a question (like "¿Cómo te llamas?").

Step 3 — Send your first reply and let it correct you

Tap the message box at the bottom of the chat and type your answer to ChatGPT's question in your own words — even a rough guess is fine. Type

slowly if it helps. After you tap send, ChatGPT will usually (a) gently correct any spelling or grammar slip, (b) give you a smooth model version of
the sentence, and (c) ask you a new question on the same topic to keep things moving. This is the heart of practice: writing forces you to recall

vocabulary, and seeing ChatGPT's correction turns the mistake into a real lesson. If it doesn't correct you, add to your original instructions from
Step 2: "Please always correct me, even on small mistakes." 💬 Example: if ChatGPT asked "¿De dónde eres?", type "Yo soy de México" — or even

the imperfect "Yo es de México" — so ChatGPT has something to correct, which is the whole point. You'll know it worked when you see your own
message followed by a short, kind correction and another question waiting for you at the bottom of the screen.

Step 4 — Turn on voice mode to practice speaking out loud

Speaking is the part most learners skip because it feels awkward — and it's the part that builds real fluency. In the ChatGPT app, look for a

microphone icon 🎤 or a headphones icon near the message box, usually at the bottom-right. Tap it, and a "Listening…" indicator appears
while the keyboard slides out of the way. If you don't see a microphone, open the side menu (look for a button like ☰ or your profile picture) and

look for a setting called "Voice mode" or "Voice chat". Speak one short sentence, pause for a moment, and let ChatGPT respond out loud. Voice
mode is included on the free plan with daily usage limits; the more natural-sounding Advanced Voice (longer replies, smoother turn-taking)

usually needs a paid Plus plan. If voice isn't available right now, read ChatGPT's written replies out loud instead — that still counts. 💬

Example: say out loud "Buenos días, ¿cómo estás?" and wait for ChatGPT to answer in voice. You'll know it worked when ChatGPT replies out
loud in Spanish (or your chosen language) and you can keep talking without typing.

Step 5 — Drill the words you keep getting wrong
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After a few exchanges, you'll start noticing patterns — the same word you keep misspelling, the same tense that always confuses you. Type a

message in the chat box asking ChatGPT to focus on those exact trouble spots. This is where a chatbot beats a textbook: it can run the same drill
over and over without getting tired, and it can build the drill around your mistakes, not a generic list. You can also ask it to slow down, give you

more examples, or quiz you with little flashcards inside the same chat. 💬 Example: "I keep mixing up 'ser' and 'estar.' Can you give me 5 more
practice sentences and tell me which one to use, with a short explanation?" You'll know it worked when ChatGPT returns a short drill, you

answer it, and the explanations match your actual confusion rather than a textbook chapter.

Step 6 — Save your progress and find the chat again tomorrow

Before you close the chat, type one last message asking ChatGPT for a short summary of what you learned and what to review next time — this
turns the conversation into a personal study note you can re-read. To find the chat again later, open ChatGPT and look at the list of past

conversations. On a laptop browser, that list usually lives in a left-hand column (sometimes called the "sidebar"). On the phone app, tap
the menu icon ☰ at the top-left, or tap your profile picture, to open the same list — you'll see the chat title you chose in Step 1. Tap it and the

conversation reopens exactly where you left off. Most apps also offer a share or bookmark icon (often a downward arrow or a little flag) if
you'd like to save the summary into your phone's notes app. Consistency beats long sessions: five minutes a day for two weeks will take you

further than one long hour once a month. 💬 Example: "Please summarize today's lesson in 5 bullet points I can review before our next session,
and list 3 things we should practice again." You'll know it worked when you have a short, readable recap at the bottom of the chat and you can

find the same conversation again in seconds.

Common mistakes

Skipping the setup instructions. If you just type "Let's practice Spanish" with no detail, ChatGPT will speak like a textbook. Take two

minutes in Step 2 to set the rules — that small effort changes everything.
Stopping at the first mistake. It's tempting to give up when ChatGPT corrects you. The whole point is the retry. Read the correction,

copy the right version out loud, and send it back in your own words.
Treating it like a quiz instead of a chat. If you only ask "translate this word" drills, you practice vocabulary but not conversation. Mix

in real little exchanges — ordering coffee, introducing yourself, asking for directions. That's where fluency actually grows.
Expecting ChatGPT to grade your accent. ChatGPT can correct your grammar and word choice, but even the paid Advanced Voice

mode (a Plus plan and above) won't reliably judge how you pronounce things. For real pronunciation feedback, record yourself with a voice-
memo app and listen back, or practice with a human tutor.

What this means for you

In everyday life: You can warm up before a real trip or a phone call with a relative who speaks another language — five minutes of

"ordering coffee" role-play in ChatGPT is surprisingly effective at calming nerves.
For your business or work: If you ever speak with international colleagues or clients, this is a private rehearsal space. Practice a short

self-introduction, a polite disagreement, or small talk before the real meeting — no risk of freezing up on the spot.

If you're just getting started: Pick one language you're curious about, set up the chat with very simple beginner rules, and commit to
one short session a day for a week. That's all it takes to feel less awkward.

Try it now

Open ChatGPT right now, name a new chat "Spanish practice — beginner", and send this exact message: "Please reply only in simple Spanish. I

am a complete beginner. Correct my mistakes gently after each message, then ask me one easy question. Start now." Reply to its first question —
even a guess counts — and you're practicing.



How to Build a 30-Day Plan to Learn Almost Any New Skill from Scratch
6 steps · Read online

In short: Tell an AI assistant the skill you want, how much time you really have, and your starting point — then ask for a day-by-day
30-day plan. Review it, cut anything too ambitious, and you'll have a roadmap you can actually follow.

Learning a new skill can feel like staring at a mountain. The trick isn't motivation — it's a realistic day-by-day plan that fits your real life. In the

next few minutes, you'll use an AI assistant (ChatGPT, Gemini, Claude, Copilot, Le Chat, or any other) as your personal planning partner, and
walk away with a 30-day roadmap tailored to your free time. The AI can draft the plan, but it can't open the app for you on day 14 when you're

tired — that's still your job.

Before you start

An account on any AI assistant you like — ChatGPT, Gemini, Claude, Copilot, and Le Chat all work for this. A free plan is enough.
A rough idea of the skill you want to learn, written as one specific sentence ("beginner conversational Spanish" beats "Spanish").

An honest estimate of your real free time per day. Most people overestimate by 2–3× — write down the realistic number, not the hopeful
one.

About 15 minutes total.

Step 1 — Pick one skill and write it down in one sentence

Open a notes app, or grab a piece of paper. Write the skill you want to learn as one short, specific sentence. The more specific you are, the better

your plan will be. "Get fit" is too vague; "be able to jog 3 km without stopping" is concrete enough to plan around.

You'll see the sentence sitting there in front of you. Read it back and ask: Can I picture what success looks like in 30 days? If not, tighten it. If

your skill is broad (like "learn to code"), pick the smallest useful version of it (like "build a simple personal website in HTML and CSS").

If you change your mind halfway through, that's fine — but starting with one clear sentence keeps the AI focused instead of guessing what you
want.

💬 Example: "I want to learn beginner conversational Spanish so I can order food and have small talk on a trip to Mexico."

You'll know it worked when you can read your sentence out loud and immediately picture what 'done' looks like at day 30.

Step 2 — Write down your real time and your starting point

Before you open the AI, get honest about three numbers: how many minutes per day you can actually commit, how many days per week you'll

likely skip (most weeks have at least one off day), and where you're starting from (complete beginner, or some experience).

You'll see a clear, simple list when you're done — something like "20 minutes a day, 5 days a week, total beginner." This step matters because AI
assistants are optimists — they'll happily suggest a 2-hour daily plan that you'll quietly abandon by day 4.

If you're not sure how much time you have, look at your actual week and find the smallest realistic slot — early morning, lunch break, or after
dinner. Twenty focused minutes beats two hours you'll never find.

💬 Example: "20 minutes a day on weekdays, weekends flexible, complete beginner, no paid courses."

You'll know it worked when you could defend every number to a skeptical friend without flinching.

Step 3 — Open your AI assistant and send the planning prompt

Open the AI assistant you chose and look for the chat or message box — usually a large text area at the bottom or center of the screen. Paste a

single message that includes your skill, your time, your level, and the structure you want.

After you press send, you'll see the AI start typing a response. Most assistants produce a table or day-by-day list within a few seconds. If you get a
wall of generic advice instead, your prompt was too vague — add more specifics and try again.

If your tool has a "Projects," "Gems," or "Custom GPT" feature, you can save this prompt for later — but a regular chat is enough for now.

Different assistants label the send button differently ("Send," "Ask," or a paper-plane icon), so look for the button at the bottom-right of the
message box.

💬 Example: "I want to learn beginner conversational Spanish for a Mexico trip in 30 days. I have 20 minutes a day on weekdays, weekends are
flexible, and I'm a complete beginner. Please build me a day-by-day plan that: 1) fits in 20 minutes on weekdays and up to 60 minutes on

weekends, 2) focuses on speaking and listening first, 3) uses free resources only, and 4) includes a small checkpoint at the end of each week.
Format as a numbered list, one entry per day."
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You'll know it worked when the response shows day 1, day 2, day 3… all the way to day 30, with a specific task for each.

Step 4 — Check the plan for realism and cut anything too ambitious

Read through the plan with a critical eye. Highlight anything that asks for more time than you said you had, anything that jumps ahead before

you've built the basics, and any day that requires a paid resource you don't actually have. Your job here is to make the plan smaller, not bigger —
AI tends to pack each day full.

You'll see your edited plan sitting next to the original. Most people find they need to cut 20–30% of what the AI suggested. That's not a failure of

the tool; it's the whole point of this step.

If a section feels off (too advanced, wrong focus), tell the AI directly and ask it to redo just that part. For example: "Week 3 feels too hard —

rewrite it for someone who only started last week."

💬 Example: "Days 18–22 ask for 90 minutes each. I only have 60 minutes on weekends. Please rewrite that week with shorter sessions and
remove the paid app recommendation."

You'll know it worked when you can glance at any single day and think, "Yes, I can actually do that in the time I have."

Step 5 — Save the plan somewhere you'll see it every day

Copy the finished plan into a place you'll actually look at — a note on your phone, a printed page on the fridge, a calendar reminder, or a simple

spreadsheet. The best plan in the world does nothing if you forget it exists by Tuesday.

You'll see the plan sitting where your future self can find it. If you use a calendar app, block the time slots now while you're thinking about it. If
you prefer paper, print it — there's something about a physical page that makes people follow through.

If your AI assistant has a "Projects" or "Memory" feature, you can also save the conversation so you can ask follow-up questions later ("I'm stuck

on Day 12 — help me rework it"). Otherwise, bookmark the chat in your browser.

💬 Example: "I'll paste the plan into my calendar as 20-minute events on weekdays, and a 60-minute block on Saturday morning."

You'll know it worked when, two days from now, you don't have to search for the plan — it's already in front of you.

Step 6 — Check in with the AI at the end of each week

After every 5–7 days, come back to the same chat (or start a new one with the same prompt) and tell the AI what actually happened. Be honest:

what you skipped, what worked, what felt boring or too hard. Ask it to adjust the next week based on real life, not the original plan.

You'll see the assistant suggest a revised week — usually tightening what worked and dropping what didn't. This is the step that turns a static plan
into a living one, and it's the difference between people who finish and people who quietly quit at day 9.

If you've fallen behind, don't restart from day 1 — ask the AI to compress the plan instead. Frame it as a shift forward, not a failure.

💬 Example: "I'm on day 8. I skipped day 5 and day 6 because of work. Days 1–4 went well, but the 30-minute listening exercise felt too long.

Can you adjust the rest of the plan so I still finish in 30 days total, and shorten the listening parts to 15 minutes?"

You'll know it worked when each new week feels easier than the last — because it actually fits your life.

Common mistakes

Picking a skill that's too broad. "Learn photography" gives you a useless plan. Tighten it to something specific, like "learn to take sharp,
well-lit photos in natural light with my phone."

Lying about your free time. If you tell the AI you have 90 minutes a day but you really have 20, you'll quit by day 5. Use the honest
number from Step 2.

Treating the first plan as final. The first response is a draft, not a contract. Always cut and adjust before you commit.
Forgetting to check in. A plan you never revise becomes a plan you abandon. Set a weekly reminder to update it with the AI.

What this means for you

In everyday life: You can use this exact method for cooking, drawing, a new language, an instrument, basic coding, or any hobby you've

been putting off. The real skill here is the prompt, not the topic.
For your business or work: The same prompt structure works for picking up a new tool at work — Excel pivot tables, a CRM, basic SQL,

a design tool. You'll stand out by having a real plan instead of "I'll figure it out eventually."
If you're just getting started: Pick one small skill you've actually wanted for at least a month — not a New Year's resolution from last

week — and try this prompt tonight. Small, specific, and already wanted is the winning combination.



Try it now

Pick one skill, open your favorite AI assistant, and paste this: "I want to learn [SKILL] over 30 days. I have [X minutes] per day, [Y days] per

week. I'm a [beginner / some experience]. Build me a day-by-day plan using free resources, with weekly checkpoints. Keep each daily task realistic
for my time." Save the response, then cut one thing that feels too ambitious. You'll have a real plan in under ten minutes.



How to turn your messy study notes into practice quiz questions
6 steps · Read online

In short: You can paste your messy notes into any AI assistant — ChatGPT, Gemini, Claude, Copilot, or similar — with a clear prompt,
and get back flashcards, multiple-choice questions, and short-answer prompts in seconds. No special app or paid plan is required for the

basic version.

Reading your own notes is one of the slowest ways to study. Quizzing yourself works much better — but writing questions by hand takes ages. The
good news is that any modern AI assistant can turn your messy class or textbook notes into a ready-made practice set in well under a minute. This

guide walks you through it step by step, even if you've never typed a single prompt before.

Before you start

An AI assistant account. Any major one will do: ChatGPT, Gemini, Claude, Microsoft Copilot, Le Chat, or similar. The free tier is fine for
this task.

A device with internet — phone, tablet, or computer.
Your messy notes in a form the AI can read. Typed notes from a notes app or a Google Doc work best. Photos of typed pages usually work

too; photos of cramped handwriting often don't — type those out first.
About 10 minutes for your first run. After that, it's a two-minute habit.

One honest note up front: AI assistants sometimes invent confident-sounding but wrong answers, especially with dates, numbers, and names.

Treat the questions as a fast first draft you check, not a finished test. (We cover that in Step 4.)

Step 1 — Open a fresh chat in your AI assistant

Open the website or app of the AI assistant you picked (for example, chatgpt.com, gemini.google.com, or claude.ai). Look for a button that says
"New chat" or "New conversation" — usually near the top-left of the screen or in a sidebar. Click or tap it. A blank chat box appears with a

blinking cursor and a send button on the right.

If you don't see "New chat", look for a pencil icon ✏️, a plus icon ➕, or a "+" next to "Chats" — every assistant uses one of these for the same
job. If a sign-in page pops up first, just enter your account details and continue.

💬 Example: no typing in this step — you're just opening a clean chat.

You'll know it worked when the screen shows an empty message box and any previous conversation is gone.

Step 2 — Paste your notes into the chat box

Click inside the empty message box at the bottom of the screen. Copy your notes from wherever they live — a notes app, a Google Doc, a Word

file, or even an email to yourself — and paste them in. On a phone, tap and hold, then choose Paste from the small menu that appears. On a
computer, the shortcut is Ctrl+V (Windows) or Cmd+V (Mac). The text will show up in the chat box, usually as one long block.

If your notes are very long (many thousands of words), paste them in chunks instead — one section at a time. Most assistants work best when

each message stays reasonable in size. If your notes are on paper, type the key points into the chat box manually before moving on; don't try to
paste a photo of your handwriting.

💬 Example (a short chunk you might paste): "Cell biology chapter 7. Mitochondria = powerhouse of the cell, makes ATP. Double membrane:
outer is smooth, inner folded into cristae. ATP made via the Krebs cycle in the matrix and the electron transport chain on the cristae. Chloroplasts

are found only in plant cells and do photosynthesis. Both mitochondria and chloroplasts have their own DNA — endosymbiosis theory."

You'll know it worked when your notes appear as readable text inside the chat box and the send button becomes active.

Step 3 — Ask for the quiz format you want

Below the pasted notes, still inside the same message, type a short request for the kind of quiz you want. The clearer you are, the better the output

— don't just write "make a quiz", say what kind of questions and how many. Press the send button — usually an arrow icon ➤ on the right of
the chat box, sometimes the Enter key on a keyboard — to submit.

If the assistant's first reply ignores your quiz request and does something else instead — like summarizing the notes — send a quick follow-up
message restating what you want. Most assistants respond well to a clear, second nudge.

💬 Example (a prompt you can copy and adapt): "Turn the notes above into: (1) 5 multiple-choice questions with 4 options each, (2) 5 short-

answer questions, (3) 5 flashcard-style Q&A pairs. Put the correct answer on a separate line for each one."
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You'll know it worked when the assistant replies with a clearly numbered or labeled list of questions, each with options, an answer line, or a Q&A

pair.

Step 4 — Quickly check the questions against your notes

Read the questions the assistant just produced. Keep your original notes open in another tab, a second window, or on paper beside you. Spot-check
about five questions at random: does the answer actually match what your notes say? Pay extra attention to numbers, dates, names, and "who

said what" — those are the spots where AI assistants most often slip up.

If a question is wrong, underline or circle it. If several are wrong, copy the bad ones back into the chat and ask the assistant to fix them. This is
normal — think of the assistant as a fast first draft, and you as the editor.

💬 Example (a quick fix prompt): "Question 3 says the answer is 1972, but my notes say 1927. Please correct it and double-check the rest for
similar mistakes."

You'll know it worked when every question on your list has an answer that matches your source notes — or when you've flagged the ones that

don't.

Step 5 — Save the questions somewhere you can find them

Highlight the assistant's reply with your cursor (or press and hold on a phone), then copy it. Open any notes app you already use — Apple Notes,

Google Keep, Notion, a Word doc, even a plain text file on your desktop — and paste it in. Give the entry a clear title with the date and the topic,
like "Bio Chapter 7 practice — 12 March".

If your assistant offers a share, download, or export button — some show a paperclip icon, a download arrow, or three dots ⋯ — you can also
use that to send the questions to your email or save them as a file. If you don't see that option, copy-paste works on every device.

💬 Example (a paste title): "History Unit 4 practice questions — 12 March 2026"

You'll know it worked when you can close the AI tab and reopen your notes later to find the full question set, neatly stored under a recognizable

title.

Step 6 — Use the questions to actually test yourself

Put your notes away. Open the saved quiz. For each multiple-choice question, cover the answer line with your hand and pick an answer out loud
or in your head. For short-answer and flashcard questions, try to answer in one or two sentences before you peek. Mark the ones you got wrong

— those are the spots to re-read tonight.

This last step is the whole point: the AI made the quiz so you don't have to, but the learning only happens when you wrestle with the questions
yourself. Two passes through the same set usually beat one long review.

💬 Example (a self-test routine): "10 questions, cover the answers, answer first, then check — repeat for any I missed."

You'll know it worked when you have a small list of weak spots to revisit and you feel more confident about the rest.

Common mistakes

Pasting a photo of your own handwriting and expecting it to work. Most assistants can read typed text in images but stumble on

cramped handwriting. Fix: type or dictate the key points first, then paste the typed version.
Writing a vague prompt like "make a quiz from this". You'll usually get a few questions, but not the format you wanted. Fix: say

exactly what you need — multiple-choice, short-answer, or flashcards — and how many of each.
Trusting every answer without checking. AI assistants sometimes invent plausible-sounding facts that aren't in your notes at all. Fix:

keep your notes open and spot-check five questions per set, especially any with dates, numbers, or proper names.

What this means for you

In everyday life: if you're a student, this turns an hour of note review into a 10-minute habit you can run the night before any quiz — and
the questions are reusable the next day.

For your work: if you're learning a new skill, certification, or tool for your job, the same trick works on training videos, manuals, and slide
decks. Paste the highlights, get a quiz, test yourself.

If you're just getting started: the easiest first move is to take the single page of notes you already have open right now, paste in one
paragraph, and ask for three multiple-choice questions. That's it — the rest of the habit builds from there.

Try it now



Open a fresh chat in your AI assistant, paste the last page of notes you studied, and ask for three multiple-choice questions with the answer

on a separate line. Ninety seconds from now you'll have a tiny quiz you can test yourself on right away.



Boost Your Learning: Get Quick Explanations and Study Guides with Copilot
6 steps · Read online

By the end of this guide, you'll be able to turn a confusing topic into a clear summary or a ready-to-use study guide in under five minutes — even
if you've never used an AI assistant before. This is for students, curious learners, and anyone who wants a friendlier way to tackle tricky subjects.

Before you start

A free Microsoft account (the same one you'd use for Outlook or OneDrive). If you don't have one, you can create one at Microsoft's

sign-up page — it only takes a minute.
A device with a browser (computer, tablet, or phone). You can also use the Copilot mobile app if you prefer — search for "Microsoft

Copilot" in your app store.
The free plan works fine for this guide. Some advanced features (longer conversations, image generation) may need a paid Microsoft 365

Copilot subscription, but the core explanation and study guide features are available on the free tier.
Rough total time: about 5 minutes for your first summary, and around 10 minutes to build a fuller study guide.

One honest note: Copilot can explain and summarize, but it can't replace your own reading, lectures, or assessments. Think of it as a

study buddy that helps you understand — not a shortcut that does the learning for you.

Step 1 — Open Copilot in your browser

Go to copilot.microsoft.com in any modern browser such as Chrome, Edge, Firefox, or Safari. You'll land on a clean page with a big text box in

the middle and a friendly greeting at the top. Below the box you'll usually see a few suggestion chips — these are just quick prompts to show you
what's possible. What you see: a chat-style page with a message input field, a send button (often a paper airplane icon), and options to attach

images or turn the microphone on. What happens next: the page is ready for you to type your first message. If it looks different: some
people see Copilot inside the Bing search page instead — that's fine, the chat box works the same way. On a phone, you can also download the free

Microsoft Copilot app from your app store; the layout is similar. You'll know it worked when you can see a blinking cursor inside the message
box, ready for you to type. 💬 Example: type Hi Copilot, can you help me understand a tricky topic?  and press Enter — you'll see a short,

friendly reply appear in seconds.

Step 2 — Ask for a plain-language explanation of a topic

Click into the message box and type your topic, then ask Copilot to explain it like you're a beginner. The trick is to name the subject clearly and add
the words "explain simply" or "in simple terms" so the answer comes back friendly rather than textbook-heavy. What you see: your

message appears in the box, and a short "thinking" animation runs while Copilot drafts a reply. What happens next: a few paragraphs of clear
explanation appear below, usually with a heading at the top. If it looks different: some browsers show Copilot inside a side panel — you can still

type into it the same way. If nothing seems to happen, check your internet connection or refresh the page. You'll know it worked when you see
a written explanation in plain English (no confusing jargon), with key terms spelled out. 💬 Example: Explain how photosynthesis works in

simple terms, like I'm 12 years old.

Step 3 — Ask follow-up questions to go deeper

Read the explanation, then ask a follow-up question in the same chat to clear up anything that's still fuzzy. You don't need to start a new

conversation — Copilot remembers what you've already asked within your current session. This is how you turn a single answer into a mini-
lesson. What you see: the chat history scrolls up, and a new empty message box sits at the bottom. What happens next: Copilot answers your

new question while keeping the earlier explanation in mind, so the reply feels connected. If it looks different: if the chat forgets what you said
earlier (it can happen after a long break or new session), just paste a short summary of the topic back in: "Earlier we were discussing

photosynthesis. Now…" You'll know it worked when the new answer clearly builds on the previous one, instead of repeating basic facts from
scratch. 💬 Example: Can you give me a real-world example of photosynthesis that I see in everyday life?

Step 4 — Turn the explanation into a study guide

Now ask Copilot to package what you've learned into a study guide you can review later. Be specific about the format you want — bullet points,

questions, a short quiz — so the result is genuinely useful and not just another wall of text. What you see: a longer reply appears, usually with
headings like "Key Points" or "Practice Questions". What happens next: the study guide is ready to read on screen right away. If it looks

different: if the format isn't quite right, simply ask again: "Can you redo that as a numbered list?" or "Make it shorter." You'll know it worked
when you have a tidy, scannable summary with headings, bullet points, or questions you can actually revise from. 💬 Example: Great, now turn

this into a short study guide with 5 key points and 5 practice questions I can test myself with.

Step 5 — Copy your study guide somewhere safe

https://aiworldhq.com/article/boost-your-learning-get-quick-explanations-and-study-guides-with-copil


Click and drag to highlight the study guide text, then copy it with Ctrl + C on a computer (or Cmd + C on a Mac), or long-press the text on a

phone and choose "Copy". Paste it into a notes app, a Word document, a Google Doc, or even an email to yourself. This step matters because fresh
chats don't carry old answers over. What you see: the text becomes highlighted in blue, and after copying you can paste it anywhere you like.

What happens next: the study guide is saved outside of Copilot, ready for you to read on the bus, print out, or share with a study buddy. If it
looks different: if copying doesn't work, look for a small "Copy" icon that sometimes appears in the corner of Copilot's replies. You'll know it

worked when you can open your notes app and see your study guide sitting there, ready to read. 💬 Example: paste it into a note titled
Photosynthesis — quick study guide  so you can find it easily next time.

Step 6 — (Optional) Ask for a one-line memory hook

Finish by asking for a single sentence or short rhyme you can repeat in your head — these tiny memory hooks (sometimes called mnemonics)

make recall much easier during a test or conversation. It's a small step, but learners swear by it. What you see: a short, snappy reply appears at
the bottom of the chat. What happens next: you can write that line on a sticky note, a flashcard, or the top of your study guide. If it looks

different: if Copilot gives a long answer, reply with "Shorter please — just one sentence." You'll know it worked when you have a memorable
phrase or sentence you'd feel confident saying out loud. 💬 Example: Can you give me one short sentence I can remember to recall how

photosynthesis works?

Common mistakes

Mistake: Asking a vague question like "Tell me about history." Fix: Add the specific topic, time period, or angle you care about — for

example, "Explain the main causes of World War One in simple terms."
Mistake: Treating the first answer as the final word. Fix: Always ask at least one follow-up question. The second and third answers are

usually where the real understanding clicks.
Mistake: Forgetting to save the study guide. Fix: Copilot's chats may not carry over between sessions on the free plan, so copy anything

important into a notes app straight away, before you close the tab.

What this means for you

In everyday life: Next time you read a confusing news article or hear a tricky concept at a dinner party, open Copilot and ask for a plain-
English explanation. Five minutes later you'll actually understand what's going on.

For your studies or work: You can build a personalized revision guide for almost any subject — history, science, software, even a new
work process — without paying for a tutor.

If you're just getting started: The easiest first move is to pick one topic you've always wondered about, open Copilot, and type: "Explain
[topic] in simple terms." That's it — your learning habit starts there.

Try it now

Open copilot.microsoft.com right now, type Explain how the immune system fights a cold in simple terms , and read the reply. That's your
first study guide — and it took less than a minute.



How to use Qwen Chat to create personalized study flashcards for any subject
6 steps · Read online

By the end of this guide, you'll be able to paste in your study notes, ask Qwen (Alibaba's AI assistant) to turn them into question-and-answer
flashcards, and then copy them into whatever quiz tool you already use — so revising takes a fraction of the usual time. This is for anyone

studying for an exam, picking up a new skill, or just trying to remember things better.

Before you start

An account at chat.qwen.ai. You can sign in with a Google account, a GitHub account, or an email address — pick whichever you
already use. A free plan is available and is enough for this task.

A device with a browser (laptop, tablet or phone). Qwen Chat is web-based, so no install is required.
Some study material to work from. A few paragraphs of notes, a chapter summary, or even a short topic description is plenty. The

more specific your notes, the better the cards.
Roughly 10–15 minutes. Most of that time is reading and picking the cards you want to keep.

Step 1 — Open Qwen Chat and start a fresh conversation

Open your browser, go to chat.qwen.ai, and sign in if you aren't already. Once you're on the main chat screen, look for a button like "New
Chat" (often a small + icon or a pencil symbol near the top or left side of the page). Click it. A blank conversation box opens, ready for your

message. Starting a new chat each time keeps earlier topics from confusing the AI, which is important because a long, mixed conversation tends
to make answers less focused. If it looks different: if you can't find a "New Chat" button, just type your request into whatever text box is visible

— Qwen will treat it as the start of a new thread on its end. You'll know it worked when the screen shows an empty message field with no
previous conversation visible.

Step 2 — Tell Qwen what subject you're studying and paste in your notes

Type a short intro that says (a) the topic, (b) roughly what level you're at, and (c) the notes you want turned into cards. Then press Enter or tap

the send arrow. Qwen will read your message and start processing it. This first message is where you set the "frame" — the more clearly you
describe the subject, the more on-target the flashcards will be. If it looks different: if your notes are very long, consider pasting just one section

at a time so Qwen doesn't have to skim anything important. You'll know it worked when Qwen replies by acknowledging the topic and

confirming what it's about to do.

💬 Example: "Hi Qwen — I'm studying for a Year 9 biology exam on cell structure. Here's my notes: [paste your notes here, or describe: 'The

main topics are animal cells vs plant cells, the function of the nucleus, mitochondria, ribosomes, cell membrane, and how osmosis works.' Please
make 12 flashcards covering these."

Step 3 — Ask Qwen to format each flashcard clearly

In the same conversation, send a second message asking Qwen to lay out every flashcard in a consistent format — usually "Question: … /
Answer: …" on separate lines, with a number in front of each one. Press send and wait a few seconds. Qwen will re-format its previous answers

into a clean list you can easily copy. A consistent layout saves you time later because you can paste the whole block into a spreadsheet or a
flashcard app without re-typing anything. If it looks different: if Qwen gives you a paragraph instead of a list, just reply with "Please list them

numbered, with Question and Answer on separate lines." — it will happily redo them. You'll know it worked when the response is a numbered
list where each item has a clear "Question" line and an "Answer" line.

💬 Example: "Great, please rewrite those as a numbered list, with each one formatted exactly like this: 'Card 1 — Question: [question] | Answer:

[answer]'. Use a vertical bar to separate Q and A so I can copy them straight into a spreadsheet."

Step 4 — Ask for more cards, harder cards, or a quick quiz check

Now send another short message asking Qwen to either (a) generate more cards on the same topic, (b) make the existing cards harder (for
example, "give me application-level questions, not just definitions"), or (c) quiz you by hiding the answers and asking the questions one at a time.

This is where Qwen really shines as a study partner — you can keep refining the same set until it matches your exam style. If it looks different:
the "quiz me" option is just a chat request; there's no special button. You'll know it worked when Qwen either produces a longer list, asks you a

question, or offers a "harder" version of the same cards.

💬 Example: "Please add 6 more cards, but make them harder — focus on application and 'why' questions rather than simple definitions. Then
quiz me on the first 5 cards one at a time."

Step 5 — Copy the flashcard list out of Qwen
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Scroll back up to the formatted list and select the text with your mouse, then copy it (Ctrl+C on Windows/Linux, Cmd+C on Mac, or long-

press on mobile). Open the place you want to study from — Google Sheets, Notion, a notes app, or a flashcard app like Anki or Quizlet — and paste
it in. Qwen doesn't store your cards in a built-in flashcard deck, so this copy step is the bridge between the AI's output and your study routine. If it

looks different: on mobile, you may need to tap-and-hold inside Qwen's response to bring up a "Copy" or "Select all" option. You'll know it
worked when the flashcards appear as editable text in your chosen app, ready to import or tweak.

Step 6 — Test yourself, then come back and refine weak cards

Spend a few minutes quizzing yourself with the cards you just saved. Notice which ones you got wrong, felt fuzzy on, or found too easy. Then

return to your Qwen chat and ask it to focus on exactly those weak spots — for example, "Give me 5 more cards that drill the difference
between osmosis and diffusion, because I keep mixing them up." This feedback loop is what makes AI-generated flashcards genuinely useful: the

set evolves with your understanding, instead of staying static like a textbook chapter. If it looks different: if Qwen has lost the thread of your
earlier messages, just paste in your original topic description again as a refresher. You'll know it worked when you can identify at least 3 cards

that you now answer confidently, and a short list of topics you still want to drill.

💬 Example: "I got these wrong: [list 2-3 topics]. Please make 4 more cards on those specific points, and include a tiny hint on the back of each
one."

Common mistakes

Pasting a 50-page textbook and expecting perfect cards. Qwen works best when you give it focused chunks of notes or a clear topic

summary. Fix: paste one section at a time, or describe the key concepts in your own words first.
Skipping the "format" step. If you don't ask for a numbered "Question / Answer" layout, you'll get a paragraph that's painful to copy

into anything. Fix: always send the second message asking for the exact format you want.
Treating AI cards as automatically correct. Qwen can occasionally get a fact subtly wrong, especially for niche subjects. Fix: spot-

check the first 5 cards against your actual textbook or syllabus before you commit to the whole set.

What this means for you

In everyday life: any time you need to remember a list — countries and capitals, foreign vocabulary, recipe ratios — you can spin up a

quick flashcard set in minutes instead of handwriting them.
For your study or exams: you get a personalized revision deck that adapts to your notes, not a generic one from the internet, and you

can ask for harder questions as the exam gets closer.
If you're just getting started: don't overthink it — pick one small topic, run through the six steps above once, and you'll have the hang of

it by the second subject.

Try it now

Open chat.qwen.ai, start a new chat, and paste in this exact message to make your first set of cards right now:

"Please create 8 flashcards covering the basics of [your subject — e.g. 'the solar system', 'French food vocabulary', 'intro to
spreadsheets']. Format each one as: 'Card N — Question: ... | Answer: ...'. Keep answers under 20 words."

Two minutes from now you'll have a deck you can copy into your favorite notes app and start quizzing yourself tonight.



Turn a Reading into a Study Quiz with GitHub Copilot
6 steps · Read online

In short: You can use GitHub Copilot's chat to turn any short reading into a list of practice questions, then ask for the answers and
verify each one yourself against the original text. Copilot is built for coding, so this works best with shorter readings (about one page) and

a free or paid GitHub account with Copilot access.

GitHub Copilot is best known as a coding assistant — picture a very fast pair-programmer who sits beside you and suggests the next line. But the
same chat panel also reads, summarizes, and writes questions about plain text. That makes it handy for students, book clubs, or anyone who

wants to test whether they really understood an article. The two habits that make this work: keep the reading short, and double-check every
answer before you trust the quiz. One honest limit up front — Copilot can draft questions about a text, but it cannot grade open-ended essay

responses or replace doing the reading yourself.

Before you start

A free GitHub account at github.com. Sign up if you don't have one — the same account works for the website.
A web browser (Chrome, Edge, Firefox, or Safari).

A reading you want to study. Pick something between one paragraph and roughly one printed page. Longer texts work, but smaller chunks
give cleaner quizzes.

Copilot Chat access. It is available on a free tier with daily message limits; heavier use may require a paid Copilot plan — see the current
pricing page for the latest details.

About 10 minutes.

Step 1 — Open Copilot Chat on github.com

Sign in to github.com, then look at the top-right corner of the page for a small chat-bubble icon or a "Copilot" label. If you don't see it there, click

your profile picture in the same corner and scan the menu that drops down — Copilot is usually listed near "Settings" or "Your repositories."
Clicking it opens a chat panel, normally as a side window on the right or as a pop-up near the bottom of the screen. You'll see a blank text box at

the bottom labeled something like "Ask Copilot" or "Message Copilot."

💬 Example: don't type anything yet — just confirm the chat is open and you can click into the box.

You'll know it worked when the chat panel is visible, the text box is empty, and your cursor blinks inside it.

Step 2 — Paste your reading into the chat

Open the reading you want to study — a news article, a chapter section, a Wikipedia entry, anything text-based — and copy the whole passage to
your clipboard. On Windows this is usually Ctrl+C; on a Mac, Cmd+C. Click into the Copilot text box, then paste with Ctrl+V or Cmd+V. The text

appears inside the box, often wrapping over several lines. If the reading is very long, paste only one section at a time — Copilot handles shorter
chunks much better and gives you tighter questions. If nothing pastes, right-click inside the box and choose Paste, or use the browser's Edit menu.

💬 Example: paste this short paragraph — "The Amazon rainforest produces about six percent of the world's oxygen and stores billions of tons of
carbon. It also hosts ten percent of all known species. Fires there release stored carbon and reduce the forest's ability to absorb more."

You'll know it worked when the full reading sits inside the chat box and you can still see a blinking cursor at the end.

Step 3 — Ask Copilot to make a quiz

Now you ask for what you want. In plain English, type a short instruction that tells Copilot the question type, the count, and the difficulty mix.

Vague asks produce vague quizzes, so be specific. Press Enter or click the send icon — usually a paper-airplane shape or an arrow inside the text

box — to submit. Copilot usually replies within a few seconds with a numbered list of questions, each followed by four options labeled A, B, C, and
D. If the reply looks too long or off-topic, click "Stop" if you see it, then send a clearer prompt.

💬 Example: "Read the passage I pasted. Write 5 multiple-choice questions about it, with 4 answer choices each. Make 2 easy recall and 3 about
meaning or application. Don't give me the answer key yet."

You'll know it worked when Copilot responds with a numbered list of questions, each with four lettered options.

Step 4 — Ask for the answer key

In the same chat, send a follow-up message asking for the answers. Tell Copilot to put each correct letter on its own line and to quote a short

supporting phrase from the original text. This second pass is where verification matters — Copilot can guess, and you'll check it in the next step. If
the chat shows a "regenerate" or "try again" button, ignore it for now and just send your own text request instead.
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💬 Example: "Now give me the answer key. For each question, write the correct letter (A/B/C/D) and quote one short phrase from the original

passage that supports it. Don't paraphrase — quote directly."

You'll know it worked when Copilot replies with a clean list — for example, "1. B — 'six percent of the world's oxygen'" — one entry per question.

Step 5 — Check every answer against the original reading

This is the step most people skip, and it's the one that turns a fun experiment into a real study tool. Open the original reading again in another
browser tab or window. For each answer Copilot gave, find the exact phrase it quoted and read the surrounding sentence to confirm the answer is

actually right and the quote really supports it. If a quote is missing, doesn't match the text, or the answer feels off, delete that question or rewrite it
yourself. Treat every answer as a draft until you've seen the supporting phrase with your own eyes.

💬 Example: if the answer says "B — 'ten percent of all species'" but the original paragraph says the rainforest hosts (not produces) ten percent of
species, you've caught a subtle mistake — correct the question before using it.

You'll know it worked when every answer on your list is backed by a real phrase in the original text and every question still makes sense to a fresh

reader.

Step 6 — Save or share the quiz

Once the quiz is verified, copy the questions and answers into wherever you actually study — a notes app, a document, or a flashcard tool. If you

want to share with a class or study group, paste just the questions into a shared doc and keep the answers hidden (for example, on a second page,
in a separate file, or behind a spoiler tag). In Copilot Chat, you may see a "copy" or "share" icon near the reply; if not, just drag your mouse across

the text and copy it out the usual way. Then close the chat — your verified quiz now lives outside it.

💬 Example: paste your verified list into a note titled "Quiz — Amazon rainforest (WIP)" so you can come back and revise it later.

You'll know it worked when the finished quiz lives somewhere outside the chat and you can re-open it without Copilot.

Common mistakes

Pasting a whole book chapter at once. Copilot loses track of long inputs and the questions become vague or invented. Stick to one

section at a time — a page or less — and run a new chat for each chunk.

Trusting the answers without checking. Copilot sometimes invents a quote that sounds right but isn't in the text. Treat every answer as
a draft until you've actually found the supporting phrase in the original.

Asking for too many questions at once. Asking for 20 questions usually gives you weaker questions than asking for 5. Smaller, sharper
sets are easier to verify and easier to actually use.

What this means for you

If you're studying on your own: turn each article you read for class into a 5-question quiz the same day. Doing this within an hour of

reading cements the material much better than re-reading alone.
If you teach or run training: build a quick quiz at the end of any handout. It takes about ten minutes per reading, and the answers stay

yours to verify before sharing.
If you just want to remember what you read: even a 3-question quiz, done once, beats highlighting the same paragraph three times.

Try it now

Pick one short article you saved recently — anything between 200 and 500 words. Open github.com, start a Copilot chat, paste the article, and ask
for 4 multiple-choice questions. Then ask for the answer key. Spend two minutes checking each answer against the original. You'll have a verified

quiz before your coffee gets cold.



How to Create a Simple Weekly Study Plan with Any AI Assistant
6 steps · Read online

In short: You can turn a messy list of classes, deadlines, and life commitments into a realistic day-by-day plan in about 15 minutes.
Paste your real workload into any AI assistant and ask it to build a balanced week, then tweak it as you go.

You don't need a fancy app or a productivity course. With about fifteen minutes and any AI assistant — ChatGPT, Gemini, Claude, Microsoft

Copilot, Le Chat, or DeepSeek — you can hand it your real week and get back a draft timetable you can actually follow.

Before you start

An account with any major AI assistant. Free plans work fine for this; you only need a paid plan if you want the longest chats or image
features, neither of which matter here.

A rough list of what's on your plate this week: classes, labs, due dates, exams, shifts, family stuff. A messy notes-app dump is fine — neatness
doesn't matter yet.

About 15–20 minutes the first time. After that, around 5 minutes per week to refresh the plan.

Step 1 — Gather your real workload in one place

Open your phone's Notes app, a blank document, or a piece of paper. Spend five minutes dumping everything that touches your time this week:

every class, every due date, every shift, every appointment, plus any "I should really find time for…" thing (laundry, gym, calling home). Don't
sort it yet — just get it out of your head. If you have a syllabus PDF or a screenshot of your course page, keep it handy, but plain text works too.

You'll know it worked when you have a single messy list of roughly 10 to 30 items and a rough sense of which ones are urgent.

Step 2 — Open a fresh chat in your AI assistant

Open any major AI assistant — ChatGPT, Gemini, Claude, Microsoft Copilot, Mistral's Le Chat, or DeepSeek — in your browser or app. Start a
brand-new conversation so the chat starts empty; an old thread carries context that may confuse the planner, and you want a clean slate.

Click once into the message box so the cursor blinks. If your app drops you into an old thread by default, look for a "New chat" or + button —
usually top-left, sometimes labeled "New conversation". You'll know it worked when you see an empty input box with no previous messages above

it.

💬 Example: no typing here yet — just confirm the empty chat is open and ready.

Step 3 — Paste the workload and ask for a balanced week

Click into that empty box and paste your messy list, then add the request on a new line. A prompt is just the instruction you give to an AI —
think of it as telling a friend what's going on. The exact wording matters less than being specific about your time window and your real

constraints. After you press send, the assistant will start typing out a draft schedule, usually in under a minute. You'll know it worked when you
see a day-by-day or block-by-block grid appear, with each of your tasks placed into a morning, afternoon or evening slot. If you get generic study

tips instead of an actual plan, your prompt was too vague — tighten it and try again.

💬 Example:

Here's everything I have to do this week (Monday to Sunday). Some classes are fixed times, the rest is flexible. Build me a realistic day-by-day
plan with blocks for studying, breaks, meals, sleep by 11pm, and one hour of exercise. Flag anything you couldn't fit. Mon 9am Biology 101 lecture

(fixed); Tue 6pm cafe shift until 10pm (fixed); Wed Psychology essay due 11:59pm; Thu 7pm soccer practice; Fri nothing fixed; Sat family lunch
1-3pm; Sun Statistics problem set due.

Step 4 — Ask the assistant to sanity-check its own plan

This is the step most people skip, and it's the difference between a plan that works and one you abandon by Tuesday. After the draft appears, send

a short follow-up in the same chat and ask the AI to be its own critic. Expect a reply that points out overloaded days, missing buffers, or tasks you
forgot. You'll know it worked when you get back 2 to 5 honest "this won't work because…" notes, plus a revised v2. If the assistant just says "looks

great!", press harder — tell it you're a real person with limited energy and ask it to mark the top three risk points. Honest pushback is more useful
than confident rubbish.

💬 Example:

Now read that plan back like a strict friend. Tell me which days are unrealistic, where I forgot breaks, and what you would cut first if I only had

four hours of real focus time per day. Give me a v2.

Step 5 — Copy the plan somewhere you'll actually open
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AI chats aren't where plans live — they're where plans are born. Pick one place you'll check daily: Google Calendar, Apple Calendar, Outlook, a

paper wall planner, or a to-do app like Todoist or TickTick. Manually transfer the blocks, or simply copy the schedule text across. You'll know it
worked when the plan shows up on the screen you actually look at first thing in the morning. If your phone calendar feels like too much friction,

the back of an envelope on the fridge works too — the point is that the plan leaves the chat and enters your real life.

Step 6 — Book a 10-minute Sunday reset for next week

Set a recurring 10-minute slot on Sunday evening called "Plan next week". When the reminder pops up, open a new chat, paste last week's plan
plus any new assignments, and ask for a refreshed draft. Repeating this turns the first awkward 15-minute session into a 5-minute habit. You'll

know it worked when Sunday planning feels boring rather than stressful. If you skip a week, just restart — there's no streak to protect, only a
calmer Monday.

Common mistakes

Asking for "a study plan" with no detail. The AI will give you generic advice because it has nothing specific to work with. Fix: always
paste your actual list of classes, deadlines, and fixed commitments before asking for the plan.

Treating the first draft as final. AI drafts are optimistic — they ignore tiredness, hunger, and the time it takes to actually start a task.
They also can't send you reminders or open your calendar for you. Fix: always run Step 4 and ask the assistant to mark overload honestly.

Leaving the plan inside the chat. If you don't transfer it, you won't follow it. Fix: pick one external home — calendar, paper, or a to-do
app — and commit to reading it from there every morning.

What this means for you

In everyday life: A clear weekly plan means fewer late-night panic sessions and more energy for the things you actually enjoy, because

you're not constantly re-deciding what to do next.
For your business or work: Even if your job is part-time or a side gig, the same habit works — feed in shifts, deadlines, and fixed

commitments, and you'll stop double-booking yourself and your boss.
If you're just getting started: Don't try to optimize anything else this week. Just do Steps 1 and 3 with the 💬 example prompt, paste in

your real list, and see what comes back.

Try it now

Open your Notes app, write down every class, deadline, shift, and appointment you have in the next seven days (yes, even the small ones), then

paste that list — exactly as messy as it is — into any AI assistant with the prompt from Step 3. You'll have a draft plan in under a minute.


